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Presentation & Poster Guidelines 
Invited Speakers – Main Conference 
Please see your invitation email and/or online program for your designated talk date, session, 
and length.  

Talk type Presentation time 
(min) 

Q&A time 
(min) 

Keynote 30 10 
Plenary 25 5 
Award 20 5 
Selected 15 3 
Short  8 2 
Poster pitch 1 0 

 
Slide decks 

• Slides decks must be loaded onto the conference laptop ahead of your entire session 
block. You will NOT be able to use your own computer. As such, plan to load and review 
your talk well ahead of your session time. Talks can be loaded during any of the breaks, 
including the day(s) before your presentation. Please drop your file into the folder that 
corresponds to your session block so that the session chair can easily find your talk.  

• Prepare your presentation with PowerPoint 
• Use minimum 18 pt font.  While this may seem large when you prepare on your 

computer, it is not large when projected in a big room. 
• A "Disclosure" slide, listing relevant financial and nonfinancial relationships is required. If 

you have no conflicts, on your disclosure slide indicate “None”. 
Poster pitch 

• Only 1 slide per presenter permitted. 
• These talks move quickly from one speaker to the next, with no Q&A period. 
• Do: entice the audience to visit your poster by relaying one notable/novel/exciting aspect 

of your work. Don’t: give a broad/detailed overview of your work. 
Session chairs 

• Your primary responsibilities are to keep the session (speakers & audience) on time, and 
to facilitate constructive scientific discourse. 

• Please keep introductions concise and include the author's current affiliation and talk 
title or topic. Please reach out to your session speakers ahead of the session should you 
need help with their affiliations – the internet is also a good resource. Better yet, 
introduce yourself to your session-mates at one of the CNPN mixers. 
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Invited Posters 
Preparation 

• Posters must not exceed 6' wide x 3'6” high, except for Facility & Initiative posters which 
must not exceed 3’4” wide by 3’6” high. So long as the length and width are within those 
dimensions, the exact size of the poster is up to the individual presenter. We suggest 
checking with your printer as to usual/available print sizes. 

• Instead of printing accessory handouts, consider including a QR code for attendees to 
access a copy of your poster or related educational resource (e.g., peer-reviewed 
manuscript). 

• Poster sessions are educational activities: no saleable items may be displayed. 
 

Schedule 
At onsite registration you will receive your poster day/number. Please mount your poster in your 
designated spot. You will be assigned to present on Monday or Tuesday. Posters will only be up 
on the day you present. See detailed schedule on the following page. 
 
Monday posters 
Monday presenters can mount their posters Monday morning before the start of the day’s talks. 
Monday posters are to be removed after the Monday evening mixer.  
 
Tuesday posters 
Tuesday presenters can mount their posters on Monday after the mixer or Tuesday morning 
before the day’s talks. If there is a poster in your spot (from Monday), please carefully remove it 
and leave it with the conference organizers. Tuesday posters are to be removed after the 
Tuesday evening mixer.  
 
Facility services & job board postings 
Please set up your posters and postings on Monday before the start of the day’s talks and 
remove after the Tuesday evening mixer. 
 
Initiative posters 
Please follow instructions provided by onsite registration. 
 

Unclaimed posters 
Any unclaimed posters will be discarded on Wednesday at noon.  If you forget or cannot be 
present for your scheduled poster removal time, CNPN organizers will do their best to remove it 
for you and set it aside; however, CNPN is not responsible for securing/safekeeping posters. 
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